










Annexure A  

 

Roles of Users in HRMS Module  

 

User  Roles in Module  

Development Commissioner  

1. View Dashboard 

2. Generate Reports   

3. View Service Record 

4. Search and view general officer 

details 

5. Alert on new joining/ superannuation 

Joint Development Commissioner  

1. View Dashboard 

2. View Service Record 

3. Generate Reports   

4. Search and view general officer 

details 

5. Alert on new joining/ superannuation 

Deputy Development Commissioner  

1. View Dashboard 

2. View Service Record 

3. Generate Reports   

4. Search and view general officer 

details 

5. Alert on new joining/ 

superannuation\ 

ADC - Admin 

1. View Dashboard 

2. Generate Reports   

3. View Service Record 

4. Add Employee Details 

5. Forward Employee Details 

6. Approve Employee details 

7. Leave pending View 

8. Leave Forward  

9. Add notes for Leave Application 

10. Add Leave Query 

11. Leave Approve or Reject 

12. Add Training Details 

13. Submit Training Details 

14. Approve or Reject Training Details 

15. View Allowance Pending details 

16. Add notes for Allowance  

17. Approve or Reject Allowance 

18. View Approve and Rejected 

Allowance Details 

19. View LTC pending  

20. View Approve and Rejected LTC 

application 

21. LTC Approve or Reject 

22. View Travel Allowance 

23. View Approve and Reject Travel 

Allowance 

24. Approve or Reject Travel Allowance  



25. Search and view general officer 

details 

26. Alert on new joining/ superannuation 

All Government Officers and Staff 

1. User Profile 

2. Application for Leave, LTC, etc. 

3. View Leave Application 

4. Apply Leave 

5. View Allowance 

6. Apply Allowance 

7. View LTC 

8. Apply LTC 

9. View Travel Allowance 

10. Apply Travel Allowance 

11. View approvals 

12. View Dashboard 

 

 


